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Onboarding:

Staff- launched by your recruiter

Faculty, begin the process by selecting the “advance” step to “Onboarding”

C @ - o searchtheweb..

& https://emorytest.icims.com/icims2/servletficims2?module= AppSearchActionAdapterBtaction=autoLaun - Intemet Explorer

1 https://emo

st.icims.com/icims2/serviet

m Submit to Workflow Add Tasks Email

New Hire

izard, TaskWizard, Comm&li

Hire "Ayushi Gupta" for "Abdominal Radiologist”.

ACTIONS

Move job to folder- Approved ~
Closing te job will unpast job
"Closeo” folgers are not avaliable unti all # of CpENINgS are filled.

¥ Mave candidate to falder: Emp-New Hire ]

Create an Employee (Onboarding) Profile

[ Reject New Hire from all other jobs applied: — Make a Selection — ]
EMPLOYEE FIELDS

1) Ifan employee profile already exists, these fields will overwrite existing data

Job Abdominal Radiologist-15567 -~
Job Title Abdominal Radiologist

Onboarding Start Date 10/1/2018 =
Manager Tanita Williams-emp25925@person.icims.com -
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Faculty -Onboarding (Slide 1)

- Do you close the job or leave “approved”?

- Incorrect email for new candidate or email is located on Phone number cell
“Move to Job Folder” is not at “Approved” which closes the requisition
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